
 

 

 

EXAMPLE:  
Year – 2024/25 (academic year 
commencing September 2024) 
Term – Spring (commencing Spring 
2025)  
Funding Type – 2 Year Olds 

Provider Portal – Advanced Payment Claims 

STEP 1:  
Select the “Funding” tab 

STEP 2:  
Select “Estimates” tab 

STEP 3:  
Find the correct term / funding type for 
the estimates you are going to submit 
and click on the relevant row. 



 

STEP 4:  
Input the estimated total number of 
funded hours for the term. 

EXAMPLE:  
180 hours is being submitted for all 
funded 2 Year Olds during the 2024/25 
Spring Term. 

STEP 5:  
Click “Send Claim” to send the 
information to the FIS Team before the 
agreed deadline date. 


